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How to Update or Add Registration Messages & Waiver 
 

This document will show the process of how to update or add Registration 
Messages and Waiver. 
 

Registration Messages 
 
1. Go to the Customization folder on the left side of the screen. 
 

 
 
2. Click REGISTRATION MESSAGES tab.     
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3. In this section you will have the option to add and/ or update: 

A. Message to display when registration is closed 
B. Message to include on confirmation page 
C. Message to include in confirmation e-mail 
 

 
 
4. If you have text entered in any of these fields, make sure to update dates and times that 

were in reference to the previous year’s event. 
5. To preview the confirmation message and/ or confirmation email, click View Sample 

Confirmation/Email link. 
6. Click SAVE at the bottom of the screen. 
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Waiver 
 
1. To add and/ or update a waiver click Waiver tab. 
 

 
 
2. A waiver can be copied and pasted into the waiver text box field. 
 

 
 
3. There is also the option to choose: 

A. To include as a printable waiver. 
B. To include an initial checkbox below the waiver. 
 

 
 

 
4. If any changes have been made, click SAVE at the bottom of the screen. 
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