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Custom Details

This document will walk through the process of how to make edits to custom
details.

1. Go to the General Information folder on the left side of the screen.

Select Listing -= | 10/31/09 - Active X Event TEAM TESTING # | ,ﬁ% Mew Lisking Copy Lisking

@ Listing Home for Active X Event TEA L.

B-C1 Help Listing Home |\

& Cross-Listing Tools Listing Date: 10/ )

D Administration Listing ID: 15814 Listing to edit has heen selected

@'ﬁeneral Listing Informatiof

an
% Where and When?
% Standard Details

Status of Your Listing
# This listing has Online Registration turned

&5 Custom Details & This listing is approved for display on Active.com.
& Organization Information & This listing can accept local expert comments,

21 customization

g .F‘f“?g_"s“am“ Messages Preview Registration Form
: Waiver

& Show me what particinants will see

----- Questions
EI{:I Reqgistration Categories

o Customized Your Form Yet?
----- AN add New Category

& Customize Registration Questions Yes
----- Re-order Categories & four Waiver Yes
""" Group Categories s Logo _ Yes
..... Export Headers # Donation Account Setup § Linked fes

2. Click CUSTOM DETAILS tab.

@ Listing Home for Active X E
EH:I Help

El{:l Cross-Listing Tools

El{:l Administration

El{:l General Listing Information

----- 1@ General Information

‘ 1@ Where and When?

El{:l Customization

For additional questions, contact client support at
Tel 888.620.8717 clientsupport@ActiveNetwork.com




é/act'- Ve NE TWORK Product Help Document

3. The Custom Details created is the information below the black solid line.

Details Table

Date: Saturday, October 31, 2009 7:00 AM
Locatiom: Lz Jolla - Girard 5t

Address: 1090 Prospect 5t

City: La Jolla
State: CA
Country: LS4
X 2 Mile Ra m— 5 520 thereafter
Fees: 3 Mile Fu | Custom Details £y og; &5 thereafter
online located below
Reg. novembeLlPIack solid line: |, .
Closes:

|
Parking:  Please park around back in Lot 25 [ Edit | Delete |

From I-5 take exit 14 and turn right. End at the stadium

Directions: on your right, [ Edit | Delete ]

Label: |
Detail:

Order:

For additional questions, contact client support at
Tel 888.620.8717 clientsupport@ActiveNetwork.com
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The Custom Details created will appear as below for the registrant on the event details page:
(for example: please see the Parking and Directions sections)

Date:
Saturday, October 31, 2009

Time:
07,00 &M

Yenue:
La Jolla - Girard St

Address:
1090 Prospect 5t

Lalolla, CA Q2222 nog

Brief Description:
Come out and join us for our 1st annual event, After go soak up rays of sun at La Jolla Cove,

Fees:

2 Mile Race - $15 until 09/01/08; £20 thereafter
2 Mile Fun Run - $10 until 09/01,/02; $15 thereafter

Online Registration Closes:
11/01/00 11:59 AM

Website:
bt ffwewewy SCEiv e cOm L FUNNING

Parking &
Please park around back in Lot 25 /

Directions
From 1-5 take exit 14 and turn right. End at the stadium on your right,

I{Zustom Details Crente{II

4. In Custom Details the following can be done:
a. Edit a current custom detail
b. Add a new custom detail
C. Delete a detail

5. To update a custom detail click the EDIT link for that specific detail.

Parking:  Please park around back in Lot 25 E|EtE 1

Directions: From I-5 _take exit 34 and turn right. End at the stadium
on your right¢J Edit [Delete ]

6. Make any necessary adjustments and then click SAVE DETAIL at the bottom right of the
screen.

~Save Detal | New Detal

For additional questions, contact client support at
Tel 888.620.8717 clientsupport@ActiveNetwork.com
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7. To add a new detalil, first enter the label.

Label: |ENTER LABEL HERE!I|
Detail:

Order:

8. Next, enter the detail in the box located directly beneath.

Label: |ENTER LABEL HERE!! |

Detail: (ENTER INFORMATION HERE

Order:

9. Click SAVE DETAIL in the bottom right of the screen.

~Save Detal | New Detal

10. To delete a detail, click the DELETE link next to that detail.

Parking: Please park around back in Lot 25 [Edit
Frarm I-5 take exit 14 and turn right, End at the stadium

on your right, [ Edit

11. Click OK.

Directions:

Windows Internet Explorer E'

§ ? ) Are wou sure you wank ko delete this detail?

1' Cancel

Note: The custom detail field has a maximum of 250 characters and is HTML capable. In
addition, the order the details will appear on the front event details page can be adjusted.

For additional questions, contact client support at
Tel 888.620.8717 clientsupport@ActiveNetwork.com




